Black Hills State University
Instructional Design

Retrieve Questions from D2L & Print
(Using Respondus)

e Open Respondus to go to the ‘Start Tab’> Click on ‘Retrieval’ tab > ‘Retrieve Questions
Questions’ button for ‘Retrieve Questions Wizard’ window to open
e Inthe ‘Retrieve Questions Wizard’ window , click ‘Next’ for the window to display drop down menus
to choose course, quiz etc.
e Choose the course you want to retrieve questions from
e Select the Assessment type that you wish to retrieve
o Enter a new file name for the new file to be retrieved
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e Click ‘Next’> Wait for the ‘Completed successfully’ message > Click ‘Finish’ for the window to close
e Click on ‘Edit’ tab to view the retrieved questions

Retrieve Questions Wizard X

1. The status window below will update after each step of the Retrieve process. Fle St View Welp

Respondus 4.0.7.03 February 7, 2018 D2L Brightspace
Desire2Leam IPR 1.1 June 2019 Muliple Choice 2]
1. Tae o uesten
- Start Brightspace Retrieve Ao .
* Retrieving assessment questions...
" Importing quiz. B I Fodbeck
* Opening new Respondus document A ﬂ
* Importing question(s)... 5
* Saving new Respondus document
* 16 question(s) successfully imported. c
= -
[~ Completed successfully — — = Prr— - R 0
6 AdoEnddli | estmotia | Couom | Povven J
Gueson it y 4 owiedven]  Toutens 10 Porie 300
1P ¥ o s :
1 P ¥ e 20 Through ort aw, society compensates those who imfict jries o others
3 P % oo
4 P %) Comn
5 P %
¢ P % o
7P X o gt
s P X Cuse 20 To commit an intentional ort, 2 person must have an evil or harmful motive.
T Sowch | _Advanced Seach

-

—‘
Page 1 / Created: June 19, 2019 Instnlctio};;DSeEgn



Black Hills State University
Instructional Design

Retrieve Questions from D2L & Print
(Using Respondus)

Find the retrieved Questions in Respondus
e Open Respondus> Click ‘Open’ button under the ‘Start’ tab for ‘Open Respondus File’ window to

open
e Select the file that was retrieved > Click ‘Open’ > to view the questions under ‘Edit’ tab.

Print questions or Save to File
e Open Respondus> Click ‘Open’ button under the ‘Start’ tab for ‘Open Respondus File’ window to

open

e Click on the Quiz from the displayed list > Click ‘Open’ for the quiz questions to be displayed under
‘Edit’ tab

e Click ‘Preview & Publish’ tab> ‘Print Options’> Select the options

e Click on the ‘Save to file’ or ‘Send to Printer’ and follow the steps
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