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Upload Quiz into D2L

(Using Respondus)
Import Questions
1. Open Respondus to go to the ‘Start Tab’> Click on ‘Import Question’ for “Import E Import
Questions’ window to pop-up. Questions
o Make sure that the ‘Type of file:’ is ‘Plain Text’-(.txt) / ‘Word [meortavetions x
doc’ - (. . i ifi 1. Select the file to Import: Cancel
oc’ - (doc / d?cx) an.d in th‘e snec1f1,ed format L = _lm
2. Select the type of file > Click on ‘Browse e T Broves |

3. Select the saved Notepad / Word document with the formatted | mssfoe FimKelrdidetonte: _sone |

2. Choose where to add the new Questions:

questlons " Append the questions to the current document.
* Create a new document, named: |Quiz _I
4. Type a name for ‘Create a new document, named:’ e e o e
ypeoffiletocreate: & Exam (" Survey

u

Leave the ‘Exam’ button checked for ‘Type of file to create:’ o e ecmes S0 e

6. Click ‘Preview’ for the questions to be displayed the ‘Preview | * U = esrmsmbtiosbios [ o | G
, 4. Press the Finish button to complete the process. Finish _
results’ area Proviow esuts

i . . i i & | Tite | Question Wording [ 4]
e Preview Results area will display warnings, if any 1| Wh sermine Who determined the exact soeed of lisht? j
1 k ] h" 2| Afbert Michelx Albert Michelson determined the exact speec
7. Click ‘Finis =
=] =
No wamings.
Preview Questions
1. Click on the Preview & Publish tab> ‘Preview’> Preview the File Button P
2. Inthe Preview pop-up window, the File
e Use the ‘Next’ button to check the question
o Use the ‘Modify Item’ button and follow the steps to - — ] )
modify any question that did not import correctly. T
O 1)Albert Einstein
3. Click ‘Close’ O e Bl
) 4) Guglielmo Marconi
- F«dl:nk
Expanded View ooy
0.0%3)
 Click on the ‘Edit’ tab > ‘Expanded View’ to enlarge the o
view.
-
6 Mtwlrdatta |  eertolm | G Fom | Pm-l v
Gueston Lnt _EpardedView | Todhene 16 Ports 160
: P ¥ :':m :::'-ﬂ-- N”;C E:::T:m,‘-m of Bacehws, Sioepong Covpid, Maonna of the Stavs, 108 Davsd?
2 P Y% Componn Mangle Ouone 310 Ths Germas compoter i keows for the folowng works: Mogngficar, Chriinmas Oraroeio, 108 e Srandmdarg Concertos
) ,o %] Samma thaciopes >_&¢:-ro-- 10 1-\‘..0 woeed Su-n-\a:Ma:'fx.:a'

Publish Questions to D2L
1. Click on the Preview & Publish tab> ‘Publish’> Publish Wizard button

2. In the Publish Wizard pop-up window, click on the drop-down arrow >
‘add a new server’ for ‘Add New Server Settings’ window to open

| 4 e
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3. Inthe ‘Add New Server Settings’ window, select ‘No, [ want to enter the server settings manually’
4. Click ‘Next’ for the ‘Preconfigured Server Settings Wizard’ to open
5. Inthe ‘Preconfigured Server Settings Wizard’,
e foritem 1: copy & paste the website address of your D2L course,
e foritem 2: enter your BHSU email address and password’
e Note: You can save the User Name and Password if you wish to
e Click ‘Next’ for ‘Brightspace Authorization’ with ‘Server:D2L’ internet browser to open
6. If you have not saved the user id and password, use your BHSU email credentials to sign in for a
different ‘Preconfigured Server Settings Wizard’ window to open
7. Click 'Next’ > ‘Finish’ for the ‘Publish Wizard” window to open

Add New Server Settings X Preconfigured Server Settings Wizard X

Success! The server settings have been downloaded for:

Preconfigured sett be avaiable f
rec server settings may be av or SD Board of Regents

SD Board of Regents
1. Enter a name to describe this Brightspace server (e.g. "My Brightspace Courses")

mhanid hm e ot ) your D2L Course website -

" No. | want to enter the server settings manually

2. Enter your login information for this Brightspace server
e

I~ Save my User Name and Password on this computer.
(If this is a shared computer, dont select this box!)

3. Respondus can run a connection test using the above settings
to make sure it can communicate with your online course

(% Run connection test
" Skip connection test

Cancel Heb Cancel Help

#1 Brightspace Authorization o x Preconfigured Server Settings Wizard X

Server: D2L Close

The status window below will update after each step of the connection process:

South Dakota Public |- Server Connection Test -
Universities SD Board of Regents
Server: d2l.sdbor.edu

Sign in with your organizational account P
ort: 443

— Login... completed
assworc Retrieve Course List... completed

Connection Test: Completed Successfully.
m Click [Next] to continue.
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11. Click Finish
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8. In the new ‘Publish Wizard’ window, select the course from the drop-down menu
9. Click ‘Next’ for Respondus to export questions into the selected D2L course
10. Wait for ‘Completed Successfully’ message to display

Publish Wizard

1. Choose Course to Publish to

2. Create/Replace Assessment Type
Quiz

I ————

& Create new quiz [Practice

" Replace existing quiz |
Self Assessment

" Create new self test [Practice

€ Replace existing sef test |
Question Library Section

€ Create new section [Practice

 Replace existing section [

3. Addtional Options for Assessment Type
[V Apply Settings
[V Apply Random Sections

4. Press [Next]to publish to server

<o [ J|_comcs | b

Publish Wizard

1. The status window below will update after each step of the Publish process.

[Respondus 40.7.03 February 7. 2018
Desire2Leam IPR 1.1 November 2018

|- Start Brightspace Publish —

* Settings successfully exported.

* Creating new assessment....

* Exporting quiz questions...

* 2 question(s) successfully exported.
* Publishing assessment questions...

|

12.Log in to D2L > Enter the specific course

13.Click on Assessments > Quizzes to find the exported quiz
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