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d. Search for a publisher test bank

Steps

1. Request access to the Test Bank / Create tests in Respondus
2. Publish to D2L

Step 1: Request access to the Test Bank / Create tests in
Respondus

e Open Respondus

e (Click on ‘Test Bank Network’ button

o Three options e
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Search for a publisher test bank
Register a test bank using a file code and password o S
Create a test - Select questions from one of the following publisher test Networke--
banks

Select the option > Click ‘Next’ > ‘Next’ for a Respondus webpage to open e | e |
to ‘Search for Test Banks’
Enter the required information > Click ‘Search’
e Ifthe textbook that you are looking for has a text bank, it will display on the page
Click on ‘More Information & Test Bank Request’
Follow the steps > Click ‘Submit’
You will receive an email from the Publisher with a file code, password and other instructions
e Follow the instructions to ‘link’ the test bank to Respondus
e Ifnot, it will prompt you to ‘New Search’ or ‘Suggest a test bank’

e Follow the instructions

b. Register a test bank using a file code and password

Find the email from the Publisher with the file code, password and other instructions
Follow the instructions to ‘link’ the test bank to Respondus
Wait for the message ‘The Test Bank is now linked’ > Click ‘Continue’

c. Create Test - Select questions from one of the following publisher test banks
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Select the option > Click ‘Next’

Leave the checked ‘Create a new file’ option as is > Click ‘Next’ >

Provide a name > Copy the same text and paste into the Description area > Click ‘Next’ for the ‘Respondus
Test Bank Network’ window to open

Choose the linked test bank from the dropdown menu

Select a file from the "Choose File" drop down list.

Respondus-

Test Bank

Network | ©°
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e Select questions to be added to the new file s st e e o x
e Check the button ‘Automatic’ to select the number of
Respondus Test Bank Network
qu e Sti O n S Selet:( items to be added to the current Respondus project. i
[Business Law. Text and Cases, 14e /2017 / Clarkson / Cengage Learning | v]
e Add the number of questions and points e 3. Tov_on e Ressons =
Insert into List
e  Best Practice: To add all the questions. (oo susaion O vaman o i) vt 9 et pagpe s
e (Later, you can select the number of questions for the test and ! — B R
update the points in D2L) e rae » = =
. ) . ., Essay / Short Answer 2 (- o
e C(lick ‘Insert into list vatiog 0 T o s
- Fill in Blank 0 [ o o
e  Wait for the message ‘ * XX items were successfully copied to | s : = =
the project’ Add to End of List
e Continue if you wish to add more questions from other chapters

> Click ‘Add to End of List’
e ORCClick ‘Close’ > ‘Finish’ for the questions to be displayed in the Respondus ‘Edit’
page.
e C(lick ‘Settings’ Tab to select the options for your test.
e  Best Practice: Setting up some features here in Respondus is easier than setting them up in
D2L. You might still want to check the test in D2L after it is published.

Step 2: Publish to D2L =
1. Click ‘Preview & Publish’ Tab > Publish > Publish Wizard rm—_
2. In the Publish Wizard pop-up window, click on the drop-down arrow > ‘add a new =~--

server’ for ‘Add New Server Settings’ window to open - ﬁ —
3. Inthe ‘Add New Server Settings’ window, click ‘Next’ for the ‘Preconfigured Server
Settings Wizard’ to open
4. Inthe ‘Preconfigured Server Settings Wizard’, type ‘D2L’ for item 1 > Click ‘Next’ for ‘Brightspace Authoriza-
tion’ with ‘Server:D2L’ internet browser to open

Add New Server Settings X reconfigured Server Settings Wizard X
Preconfigured server settings may be avalable for: Success! The server settings have been downloaded for:
5D Board of Regents SD Board of Regents
1. Enter a name to describe this Brightspace server (e.g. "My Brightspace Courses”)
@ Yes. check for precorfiured serve setiros (D o]

" No. | want to enter the server settings manually
2. Enter yourlogin information for this Brightspace server

[inot used) [irot used)

I~ Save my User Name and Password on this
(¥ this is a shared computer. dont select this box')

3

your
@ Run connection test
€ Skip connection test

[ RS B o RN

5. Use BHSU email credentials to Sign in for a different ‘Preconfigured Server Settings Wizard’ to be displayed
Note: Save the userid and password to save future logging in

reconfigured Server Settings Wizard B3

| BEME S, o Dakota Pubiic oo Coecim Toa =
Universities SO Board of Regents
R—
T RSt
o 5
05 v Yo, s s
lLogn...conpleted
DA —
Icomecson To: Conplted Sccensily
- [Cuck [Next] to continue.
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Click 'Next’ in the new ‘Preconfigured Server Settings Wizard’ to go to the ‘Finish’ window to open
Click ‘Finish’ for the ‘Publish Wizard’ window to open
In the ‘Publish Wizard’ window, click ‘Next’ for ‘Brightspace Authorization’ with ‘Server:D2L’ internet
browser to open, if you have not saved the user id and password
Use BHSU email credentials to Sign in for a different ‘Publish Wizard’ window to open
. In the new ‘Publish Wizard’ window, select the course from the drop-down menu
. Click ‘Next’ for Respondus to export questions into the selected D2L course
. Wait for ‘Completed Successfully’ message to display

. Click Finish
Publish Wizard X Publish Wizard X
1. Choose Course to Publishto 1. The i after each step of the
ﬁ T
DeskellumlPRH November 2018

2. Create/Replace Assessment Type

Quiz |- Start Brightspace Publish ~

@ Create new quiz [Practice [ —

€ Replace existing quiz [ = -m;r;«wasmm.

Sef Assessment - Creating new assessment...

 Create new sekf test [Practice - Exporting quiz questions...

© Replace existing seftest | =] * 2 question(s) successfully exported.

Question Library Section I'F’\M\gmw‘

i

€ Replace existing section | | 1

3. Addtional Options for Assessment Type

IV Apply Settings

¥ Apply Random Sections

4. Press [Next]to publish to server

<o SR — [ I Gomsl I 0

In D2L

¢ Loginto D2L > Enter the specific course

e (lick on Assessments > Quizzes to find the published quiz

e Check the Properties, etc... in D2L before releasing it to the students
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