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Timeline 
Online Course Development 

Timeline will vary based on the course that is being developed, faculty's online teaching experience, 
and discipline. 

 

 
 

 
 
 

              
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Course READY  

As soon as you know that you are teaching an online course, please review the online course development documents available 
on the Instructional Design office website http://www.bhsu.edu/id 

 Complete Draft Syllabus with Course Grading Criteria & Course Schedule 
 Schedule a meeting time with the Instructional Designer Weeks 10-9  

 Review and approve the course syllabus with the Instructional Designer using the 
Quality Assurance Rubric 

o Complete any revisions in a week 
 Schedule regular meeting times with the Instructional Designer for Course 

Development, Preview, and Review 

Week 8  

Preparation 
before Course 
Development 

Week 1 
 Make any revisions / Review your course one final time as a student /  
 Step 4:  Activate the course 

 

Step 4 / 
Getting Ready 

to Teach 

 Meet with the Instructional Designer for Course Preview/ Review using the Quality 
Assurance Rubric 

Week 2  

Steps 1, 2 & 3 

 Step 1: Complete the course Structure / Skeleton - Gradebook, Discussion items, 
Dropbox folders & Quizzes/Exams 

 Step 2: Add Course Materials – BHSU Course Info, Syllabus, Your Professor, News, 
Read me First, Course Introduction, General Course Questions discussion area 

 

Weeks 6-7   

Weeks 4-5 

 Step 2: Add Assessment details – Quiz & Discussion questions and instructions to 
complete etc. / Dropbox assignment information and instructions 

 Content items under the Content tab for Weeks 1, 2, 3 & 4 – Lecture materials, 
existing Discussions / Dropbox folders / Quizzes from Step 1. 
 

Week 3  Step 3: Complete Settings / Options – Status, Track completion, Dates & 
Restrictions. 
 


