(Resource from Dr. Nick Van Kley to download and personalize)

Group Contract 

We respect each other’s time. I promise to: 
· Show up on time to meetings and class sessions
· Make a significant effort to adapt my schedule to be available for group meetings
· Respond to messages from my group members quickly
· [what else should be a norm?] ____________________________________________________________________________________________________________________________________
GROUP INITIALS: 

We respect the process. I promise to: 
· Make sure the group is completing each step of the process, and speak up if it looks like we are behind
· Keep track of upcoming tasks and put them in my calendar
· Make space for learning and exploration rather than focusing narrowly on efficiency
· [What else?] 
____________________________________________________________________________________________________________________________________
GROUP INITIALS: 

We contribute meaningfully. I promise to: 
· Complete my share of the group projects on time
· Revise and improve my share of group projects if they don’t meet our goals
· Prepare for class and group work by getting my work done before meetings
· [What else?] ____________________________________________________________________________________________________________________________________
GROUP INITIALS: 
We listen to and respect each other. I promise to: 
· Give others in the group a chance to develop and share their ideas
· Try to build on an idea or understand it fully before responding with critique
· Own up 
· [What else?} ____________________________________________________________________________________________________________________________________
GROUP INITIALS: 
We resolve conflicts. I promise to:
· Approach disagreements by trying to understand the other member’s position and feelings, making space to listen 
· Acknowledge when I make mistakes or should have done something differently
· Speak up when something seems wrong or when my ideas aren’t being heard
· Focus on the future and meeting out goals once concerns have been heard and acknowledged
· [what else?] ____________________________________________________________________________________________________________________________________
GROUP INITIALS:
Our main communication channel(s) outside of class will be: 
Text / App / Email / Other___________________________________________________
________________________________________________________________________
What is a reasonable timeline for responding to messages? _______________________
_______________________________________________________________________
Group Member Signatures (Date completed: _____________________)	
_______________________________________	_______________________________________
_______________________________________	_______________________________________
_______________________________________	_______________________________________
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